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Administration 
 
Duties of the Principal
 
A. Within limits of the law, Board regulations, and instructions from the Superintendent, the 

Principal shall be the administrative authority of the Principal's school.  The Principal is 
responsible for a thorough knowledge of all laws, regulations, and instructions governing the 
Principal's position.  The Principal shall coordinate all administrative and supervisory 
activities which occur in the Principal's building.  The Principal shall be responsible for the 
administration of school policies in the school under the Principal's supervision, and for 
making available to the staff of the school knowledge of such regulations as they are enacted 
by the Board of Education or formulated by the Superintendent.  The Principal is responsible 
for the detailed organization of the school, the assignment of duties of staff members under 
the Principal's supervision, and the administration of the instructional program. 

 
B. The Principal shall handle complaints from patrons or parents which affect the school, 

investigate the same, refer to the Superintendent all cases which the Principal can not adjust 
satisfactorily, and comply with the grievance and complaint policies established by the Board 
of Education and the Superintendent. 

 
C. The Principal is responsible for the efficiency of the teachers and other staff members under 

the Principal's supervision, and shall evaluate them in accordance with established 
procedures as may be defined by the Superintendent. 

 
See: Job Description for Elementary Principal - Administrative Regulation No. 2220A 
 Job Description for Middle School Principal - Administrative Regulation No. 2220B 
 Job Description for Secondary Principal - Administrative Regulation No. 2220C 
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